
 

 
Community-Wide Architectural Review 

Committee 

Design Review Process and Submittal 
Requirements 

 

 
Design Review Process: 

 
Complete Builder Submittal Packages should be submitted to: Timberline district 
consulting at mailto:theaurorahighlands@timberlinedc.com?subject=CARC. 

 

 
The CARC review process for Improvements generally consists of two stages: a 
conceptual design submittal, and a final design submittal. The CARC shall decide 
each request for approval within 30 days after the complete submission of the 
application or request and submission to the CARC of all Plans and Specifications 
and other materials and information which the CARC may require in conjunction with 
such application or request. If the CARC fails to decide any application or request 
within 30 days after the complete submission of the Plans and Specifications and 
materials and other information with respect thereto, then such application or 
request for approval shall be deemed to have been denied by the CARC. Although 
discouraged, the CARC may grant variances or waivers from any conditions and 
restrictions subject to the limits of Section 3.16 of the Master Declaration, the 
Rules and Regulations and the procedures set forth herein. 

Submittal Requirements: 
 

1. Conceptual Design Submittal 

 
Owner shall submit an Application submittal cover sheet, together with a 
narrative Description of the proposed new home design package describing 
how the project addresses the 1) adopted Residential Design Guidelines for 
The Aurora Highlands, as the same may be amended from time to time, 
specifically including the approved Architectural Style that is being adopted 
(Modern Prairie, Modern Craftsman, Modern Mid-Century, Metropolitan 
Modern, Modern Colorado) and how each design meets the point system; 2) 
compliance with additional City-approved guidelines or requirements, if any; 
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3) materials and general color scheme proposed to be used, 4) Garage 
Configurations, 5) Easements, setbacks and drainage with adjacent site, 6) 
Proposed treatment and identification of Enhanced Lots, and 7) other 
relevant information that the CARC may request. At this stage, the Owner 
will also seek approval of the Design Team- Architect for the project. 

The submittal shall include the following in scaled, dated drawings for 
each model plan proposed: 

 
a. A typical site plan, depicting how the homes will fit on a typical lot. 
b. Floor plans, 1/4” per foot including any accessory structures. 
c. Front elevations at same scale as floor plans. 
d. Typical side and rear elevations. 
e. Typical roof plans showing drainage with primary roof form identified. 
f. Digital Color boards can be submitted if selections have been made at this 

time. 
g. Floor plans and elevations illustrating icon and enhanced lots 
h. Typical Lighting Plan. 
i. Typical Front yard landscaping plans, including hardscape and irrigation 
plan. Landscape plans shall follow the City of Aurora minimum requirements. 
Minimum requirements will be per the entitlement documents for the 
neighborhood or the xeriscape standards found in the City of Aurora Code. 
J. Application Cover Sheet as described above. 

 
2. Final Design Submittal 

The submittal shall include digital copies of the following in scaled, dated 
drawings for each model plan proposed: 

a. Detailed floor and roof plans for each model, 1/4” per foot scale 
including any accessory structures. All options to the model shall be 
provided in addition to standard plans. 

 
b. All front, rear, and side elevations shall be shown in 360 degrees at 
the same scale as floor plans, accurately depicting actual and proposed 
grading. Elevations shall also show roof pitch and maximum roof height 
as calculated by the City of Aurora. Elevation shall be provided for all 
options to the model in addition to standard elevations. 

c. Wall, building sections and exterior details shall be provided for each 
model Plan and options. 

 
d. All enhanced and icon lot elevations shall be provided. 

 
e. Color and Material Palette books shall include a typed schedule of all 
paint, exterior materials, and specified finishes, including, manufacturer, 
product specifications, and pictures of masonry, roof tile, and any other 
specified materials; scheme pages for each paint color scheme showing 
physical paint samples, brand, color numbers and finish; renderings of 
applied paint schemes to approved homes, and color application documents 
(trim-outs) for each plan and all elevations. (A Sample Digital Materials 
Board may be requested). 

 
f. signed and stamped statement by licensed engineer in the state of 
Colorado that the required grading for each lot meets the requirements of 
the final grading plans approved by the City of Aurora. 

g. Any other materials or information requested by the CARC. 
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h. Submittal Cover Sheet. 
 

All plans shall be prepared and signed by Colorado-licensed and registered 
architects, landscape architects, civil engineers, or other applicable 
professionals. 

In reviewing any matter, neither the CARC, the CAB, nor the Declarant, shall 
be responsible for the safety, whether structural or otherwise, of any item(s) 
submitted for review, or conformance with applicable building codes or other 
governmental laws or regulations, and any approval or conditional approval 
of an Improvement by the CARC, the CAB, or the Declarant, shall not be 
deemed a representation that the same complies with any such codes, laws, or 
regulations. 

 
Variances are discouraged, however; may be considered on a case-by-case 
basis, as set forth below. 

 
Builder-installed front yard landscaping shall follow the City of Aurora 
minimum requirements. Minimum requirements will be per the entitlement 
documents for the neighborhood or the xeriscape standards found in the City 
of Aurora Code. See Exhibit A attached hereto. Builder-installed fencing 
shall follow the Requirements set out in the Aurora Highlands FDP and in the 
FDP Appendix 15, Section 146-1741 (Location, Setback and Height 
Requirements). See Exhibit B hereto, for Fence Details. Refer to Appendix 15, 
Section 146-1743 (Design and Material Requirements) and Table 17.2 (Summary 
of Fence Design and Material Standards). Privacy walls are discouraged 
within Lots. 

 
SUBMITTAL PROCESS/TIMELINE: 

 
1. Approval Request; Plans and Specifications 

 
General. Each request for CARC approval (an “Approval Request”) at the 
conceptual design submittal and final design submittal phases shall be 
accompanied by an appropriate Application Cover Sheet together with the 
required Plans and Specifications as set forth herein, and review fees as 
established by the CARC (“Review Fees”). The CARC will submit a schedule 
of proposed review fees annually to the CAB for review and approval. The 
CARC may postpone review of any material submitted until it has received 
all required or requested Plans and Specifications and other information. 
At Owner’s request, the CARC shall notify the Owner in writing upon 
receipt of all required Plans and Specifications and that the Owner’s 
Approval Request is complete. The current Review Fees are attached 
hereto at Exhibit C. The current Submittal Cover Sheet is attached hereto 
at Exhibit D. 

 
2. Review Procedure 

 
The decision of the CARC shall be provided in writing. If CARC approval is 
granted subject to conditions, the Owner shall revise its Plans and 
Specifications to incorporate such changes and shall deliver the required 
number of complete sets of revised Plans and Specifications (reflecting 
responses to all items) to the CARC, which shall again be reviewed in 
accordance with and in the timeframe described above. 
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3. Modifications to Approved Plans and Specifications 
 

Any modification or change to an approved set of Plans and Specifications 
must again be submitted to the CARC for its approval in the same manner as 
for initial approval of Plans and Specifications. 

 
4. Requests for Variance or Waiver 

 
Although discouraged, the CARC may grant variances or waivers from any 
conditions and restrictions subject to the limits of Section 3.16 of the 
Master Declaration, the Rules and Regulations and the procedures set forth 
herein. 

 
The Owner shall submit the reasons for the request for variance subject to 
those criteria set forth in Section 3.16 of the Declaration. The CARC shall 
consider the variance or waiver request at a meeting, and the Owner shall 
have the opportunity to present the grounds for the request. Such meeting 
shall be a public meeting subject to the district’s notice requirements. A 
majority vote of the CARC is required to approve all requests for variance 
or waiver of the design guidelines or the governing documents. 

 
If the CARC denies the request for a variance or waiver, that request may be 
appealed to the CAB or an Appeals Board appointed by the CAB. 

 
5. Disapproval of Plans and Specifications/Reconsideration 

 
If the CARC disapproves any part of the Plans and Specifications submitted 
(or approves the same subject to conditions) or denies a request for a 
variance (as described herein), the Owner may, within thirty (30) days after the 
CARC's disapproval, deemed disapproval, or denial, make a written request 
for reconsideration by the CARC at a meeting, and the Owner shall have the 
opportunity to present the grounds for reconsideration. The CARC shall set 
a time, date, and place of the meeting, which shall be conducted no later than 
thirty (30) days after receipt of the Request for reconsideration, and so 
notify the Owner. Such meeting shall be a public meeting subject to the 
district’s notice requirements. A majority vote of the CARC is required to 
grant a request for reconsideration. 

 
6. Appeals of the decisions of the CARC 

 
If the CARC denies a request for reconsideration or a request for waiver 
or variance, the Owner may Appeal the CARC’s decision at a meeting before 
the CAB, or any appeals board established by the CAB in accordance with 
the Master Declaration. A form of a Request for Hearing may be obtained by 
from the Management Company or on The Aurora Highlands’ website. Upon 
receipt of a valid Request for Hearing, the CAB shall set a time, date, and 
place of the hearing, which shall be conducted at a CAB Board meeting no 
later than sixty (60) days after receipt of the Request for Hearing, and so 
notify the Owner. The Owner or other interested parties may provide 
testimony at the scheduled hearing. The CAB shall provide the Owner with 
written findings and a ruling by certified mail, within 10 days after the 
completion of the hearing. Any decision rendered by the CAB or Appeals 
Board shall be final. 

7. Prosecution of Work; Notice of Completion; Notices of Noncompliance. 
 

All work approved by the CARC in an Approval Request must be diligently 
prosecuted to completion. In addition, the CARC shall have the powers to 
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inspect the work and issue Notices of Noncompliance as set forth in the 
Master Declaration. Please refer to the Master Declaration and the 
Residential Design Guidelines for additional information and requirements. 
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Exhibit A 

Landscaping Standards 

 
General Standards: 

1. Plant materials identified as prohibited in the City of Aurora, Adams 
County, and the State of Colorado are not permitted. 

2. All turf and plants shall be fully irrigated to insure survivability by a 
100% underground irrigation system. 

3. Overhead Irrigation is discouraged in areas less than 8’. 
4. Trees, shrubs, perennials, groundcovers are to be irrigated with some 

type of drip or bubbler irrigation. 
5. Irrigation shall be controlled by an automatic controller with a rain 

sensor shut-off system. 
6. Irrigation zones shall be divided into hydrozones based on water 

needs of common plant material. 
7. Turf species shall be moderate to lower water type species. 
8. Mulch types shall be per the yard type designation below. 
9. All shrub and mulch beds shall be contained by a rolled top metal or 

concrete edger. 
10. Proper drainage per the Lot plot plan shall be maintained. 
11. Builder, Owner, and contractor shall be familiar with and follow the 

geotechnical recommendations for foundation- related planting and 
irrigation. 

12. Builder, Owner, and contractor shall be aware of utilities. 
 

Front Yard Landscape: 

Front yard landscape installation will be the responsibility of the Home 
Builder and will include the portion of the side yard when adjacent to a 
public street. When following the minimum requirements, use plant material 
in the following method. 

1. Use plant material sizes appropriate for the area planted. 
2. Use 3 ornamental grasses as part of the required minimum quantity. (1 

shrub = 3 grasses). 
3. Use 3 flowering shrubs as part of the required minimum quantity. 
4. At least 30% of plant material shall be evergreen. 
5. The Street Side Landscape (tree lawn) may be planted with plant 

material when used as a continuation of a planting bed on the yard 
side of the sidewalk. 

6. Street Side Landscape plantings shall not violate sight line or sign 
triangle restrictions. 

7. Shrub and open mulch beds shall be mulched with 3” deep, ¾” to 1 ½” 
natural colored (tans, browns) river rock over weed control fabric. 
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8. Perennials, annuals, and trees in turf area shall be mulched with 
double shredded cedar wood mulch. Pea gravel may be permitted for 
perennials and annuals. 

9. Painted or stained wood mulch is not permitted. 
10. Cobble mulch is not permitted unless used as part of a drainage 

condition or small accents. 
11. Landscape Boulders are permitted. 
12. No white rock 

Rear Yard Landscape: 

1. Turf areas shall not exceed 500 sq ft of the rear yard. Side yards 
(corner of structure to side property line) shall not be included in 
the calculation. 

2. Rear yards shall have a minimum of 1 tree when backing or siding to 
other yards. 

3. Rear yards with a continual length wider than 50’ at the rear property 
line shall have 2 trees with adequate shrubbery (1 tree and 5 shrubs 
per 25 linear feet) when backing or siding to Parks, Open Space, or 
Common Landscape Areas. 

4. Shrub and open mulch beds may be mulched with a mulch type at the 
discretion of the homebuilder or owner. Dyed mulch is prohibited. 

5. Rear yard mulch types can extend down the side yards to a fence, gate 
or hard edge separating the front yard. 

6. Perennials, annuals, and trees in turf area shall be mulched with 
double shredded cedar wood mulch. Pea gravel may be permitted for 
perennials and annuals. 

Side Yard Landscape: 

1. Planting between homes is not required. 
2. Planting side-yards when adjacent to public streets is required. 

a. Side-yard landscape adjacent to public streets shall screen 70% 
of the structure’s foundation to a minimum height of 5’. 

b. Side yard landscape is not required when behind a side yard fence 
unless it is a corner lot adjacent to a street or open space. 

3. An automated irrigation system shall be required for all front and 
rear yards. Lawns, trees and plant materials shall be watered in 
compliance with applicable watering restrictions. 

4. Depositing of yard waste onto any CAB Property, open space or 
common landscape areas is prohibited and subject to fine. 

Timing of Installation: 

1. Subject to obtaining prior CARC approval and the winter deferral 
period noted below, the Owner of each Lot (other than Declarant or A 
Builder) shall install front yard landscaping on such Lot no later 
than 60 days after closing and rear yard landscaping must be 
completed by the Owner within 90 days after closing. In the case of the 
sale of a home from a Builder to a Homeowner, the Builder must install 
the front yard landscaping no later than 60 days after closing on the 
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sale of the home to the homeowner, unless the Winter Deferral Period 
applies. 

2. A WINTER DEFERRAL PERIOD is granted from November 1 to April 30. 
The completion window begins on the day of closing. This completion 
window is suspended during the deferral period, and begins again on 
May 1. 

Front yard landscaping shall meet the City of Aurora’s minimum 
requirements as set forth in Article 146-4 of the City’s Unified 
Development Ordinance (as the same may be amended from time to time, the 
“UDO”). See Table 4.7-3 of the UDO for Residential Yard Landscape 
Requirements applicable to single-family detached lots sized 4,500 square 
feet or larger. 
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EXHIBIT B 

FENCING REQUIREMENTS 

 
Builder-installed fencing shall follow the Requirements set out in the 
Aurora Highlands FDP and in the FDP Appendix 15, Section 146-1741 
(Location, Setback and Height Requirements). See Exhibit B hereto, for Fence 
Details. Refer to Appendix 15, Section 146-1743 (Design and Material 
Requirements) and Table 17.2 (Summary of Fence Design and Material 
Standards). Privacy walls are discouraged within Lots. Builders are 
encouraged to designate fencing for their filing at the time of CARC review.  

General Fence Standards 

1. Fences along Parks, Open Space, and Common Landscape Areas shall be 
installed per the entitlement documents for the neighborhood. 

2. When applicable, masonry screen walls shall be installed per the 
entitlement documents for the neighborhood. 

3. Internal rear and side yard fences shall be at the discretion of the 
Homebuilder and shall conform to the fence options in the FDP. For 
consistency, all internal fences shall be the same within the 
neighborhood. 

4. Wood fences shall be stained to match Sherwin Williams 
woodscapes water based exterior semi-transparent polyurethane 
stain in cedar bark color #sw-3511 

5. Metal picket fence is also allowed and encouraged in the Community. 
6. Fence gates shall be permitted between the side and front yards. 
7. Fence gates to CAB Property, parks, open space, common landscape 

areas, side yard streets or between adjoining side yards shall not be 
permitted without special permission of the DRC or the CAB. Side yard 
fences shall require written permission from the adjacent Homeowner. 

8. Wire mesh (“Pet Mesh”) will be permitted on 3-rail fences. The wire mesh 
shall be 2” x 4” Grid, 12 gauge galvanized welded wire sandwiched 
between the post and rail. 

9. Refer to the FDP for each filing regarding additional fencing 
requirements. 

 
Note for cedar wood fencing: 

Lots Less Than 60’ Wide 

Semi-Privacy fencing will be used along property lines but should not be 
“doubled- up” along the property line; only one fence will be allowed. 

Lots 60’ Wide and Larger 

Semi-Privacy fences should be used on the interior of lots and not along the 
property lines, unless when being used in a filing that has a mix of less than 
60’ wide lots that back or side to lots larger than 60’ wide. These lots can 
“tie into” each other to keep uniformity of the fence lines. 

Semi-Privacy walls and fences should only be in the backyard area and along 
the main body of the building and used for screening patios, hot tubs, or 
similar type areas. In order to maintain views down property lines, privacy 
fences should not extend the entire length of the property line to the rear of 
the Lot, and should directly attach to the structure to which they are 
associated. 
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EXHIBIT C 

FEE SCHEDULE 

 
Review Fees as of December 2023: 

 
 

$2,500 Per Model submitted for review, $150.00 per Lot for Plot Plan Review 
or Landscape Review 



Builder/Owner Name: _______________________  Project Name: ______________________ 

Lot Address: _________________________________________________________________ 

Email: ________________________________Phone Number: _________________________ 

The following type of design is requested (check applicable boxes): 

☐ New Home Floor Plan Review ☐ Plot Plan Review ☐ Landscape Plan Review

☐ Other: ____________________________________________________________________
____________________________________________________________________________

_____________________________________     _____________________________________ 
  Applicant Signature            Date 

(Please Check Box)  ☐ Fee of $2,500 for New Home Floor Plan Review 
☐ Fee of $150 for Plot Plan Review or Landscape Review

CARC Use Only Below This Line 

☐ APPROVED ☐ APPROVED w/CONDITIONS ☐ DENIED
(see comments below for Conditions or Denial reasons) 

Comments: __________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 

_____________________________________     _____________________________________ 
  Signature of Authorized Representative         Date 

Remit payment and send to:  The Aurora Highlands Community Authority Board 
c/o CliftonLarsonAllen, LLP
8390 E. Crescent Pkwy., Ste. 300 
Greenwood Village, CO 80111-28 
Email submission to theaurorahighlands@timberlinedc.com 

The Aurora Highlands 
Application For Approval of New Home Design (Builder or Owner) 

Note: Payment(s) must be submitted along with application and plans to be considered for the review process.
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